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Receipt of authorisation card
Each individual shall receive his/her authorisation card by reading it and signing a receipt (an example of the receipt is given below). The employer’s personal data manager (registration manager) shall process the receipt. The original receipt shall be stored securely with the employer; the individual has the right to receive a copy of it. The individual also has the right to receive an extract from the register of the stored information on the authorisation card under his/her civic registration number. To obtain this extract, the individual shall contact the employer’s personal data manager. The employer shall then confirm the identity of the individual and provide an extract without delay. The extract shall be delivered personally or sent to the individual’s registered address. 
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  Receipt of authorisation card ID06  
	By receiving the authorisation card ID06 and signing the receipt for it, below, I the undersigned confirm that I have read and understand the stipulations and instructions which are given in detail in the ID06 general regulations and the associated attendance list, and the information which I received together with this receipt, to which my authorisation card will be connected.  I am aware that the personal data I provide and the information on my daily entry to my place of work within the framework of my employment, and the compilation of a re-assembly list, may be registered in a database held by the company responsible for coordinating the attendance list in accordance with the general ID06 regulations, and I give my consent for this. The number of my authorisation card will also be registered in the list of blocked numbers which can be accessed from www.id06.se or some other list of blocked numbers, as indicated by my employer.   

If my employment should cease, I undertake to return this authorisation card to my employer immediately.

 


Issued by
	Employer:

 
	Corporate identity number: 

	Place: 


	Signature: 

	Date: 


	Clarification of signature: 


Recipient
	Name of individual: 


	Civic registration number: 

	Place: 


	Signature: 

	Date:

 
	Clarification of signature: 


Information to employees

What is ID06?
ID06 – General provisions on ID obligation and attendance reporting is a standard agreement which has been produced by Byggbranschen i samverkan (see below). The agreement is intended for building work sites in Sweden.

What is the aim of ID06?

The aim of the ID requirement and attendance reporting stipulated in ID06 is to prevent undeclared work and other economic crime, and thus promote healthy competition.

Another aim is to improve safety work at the workplace. In order to have accident-prevention work which functions effectively, it is of the greatest importance to know who is at the workplace, and to be able to check them, to know what work is ongoing and what safety instructions each individual has received.

When I work at an “ID06 workplace”, what should I remember to do?

In order to work at an “ID06 workplace”, you must:

· be pre-registered there by your employer,

· carry a visible name tag with information about you and the name of your employer, and

· have a valid ID with you, if the name tag does not qualify as a valid ID.

When you arrive at an “ID06 workplace”, you must report your arrival, at the designated “Reporting site ID06”. At larger workplaces there may be several reporting sites. Unless otherwise specified, you must report at the reporting site closest to your workplace.


When you leave an “ID06 workplace”, you must report the fact that you are leaving. You report at the same place that you reported to when you arrived.  

Who keeps the register?
Normally, the register will be kept by the principal who is in a direct contractual relationship with the developer, i.e., the general contractor or the all-in contractor. Who it is who keeps the register in each particular case shall be clearly shown at “Reporting site ID06”.

What information is recorded when I report?

When you report, the following are recorded: your name and civic registration number, your employer, your employer’s corporate identity number, and the time at which you arrived. When you leave, the time at which you leave is recorded.

When happens to the information?

The information is kept for two years, and will be available for the taxation authorities to check if they wish. Also, information from the attendance list can be used for a reassembly list to ensure that you are safe if there is a workplace accident or an evacuation exercise at the workplace.

Why is my civic registration number recorded?

For the attendance list to be of use to the taxation authorities, it must contain information that makes it possible for them to identify the persons who work at the workplace.

How do I find out what information is held about me?

You have the right, once a year, to request an extract from the register from whomever it is who keeps the register.


If any information happens to be incorrect, you also have the right to request that the information is corrected.

What happens if I do not follow the ID06 procedure?

If you do not have an ID with you or if your attendance has not been notified in advance, you may be expelled from the workplace.


If you do not have a name tag or ID, your employer must pay a fine of SEK 500 per day.

ID06 information to the individual  

When the individual signs the receipt for his/her authorisation card, the employer will provide brief information explaining ID06. The information shall also be available out on the building site in the form of information sheets handed out to newly arrived individuals (contractors, suppliers, etc). It can also be advantageous to display the information on joint notice boards, put it in changing rooms, dining areas, site offices, etc. 

The look of the information can vary, but the aim is always to give each individual information about the aims and goals of ID06, and to give each individual information about how his or her personal information will be handled within ID06. 
Finally, the information shall clearly state that the individual has the right to receive an extract from the register and to whom he/she should apply in order to obtain an extract from the register.  
The example on the next page shows how information to an individual can look. The information for the individual shall include the telephone number and name or function of the person to be contacted for the extract from the register. The information shall be given to each individual when the card is receipted.

Each company may freely use the accompanying text in formulating the company’s own information. It is important that all the information in the example shall be clearly displayed.   
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